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~INTRODUCTION: What This Handbook Does for Me

Alabama State University Department of Social Work has compiled this handbook to support
MSW students as they move toward and matriculate through field education. This manual
provides direction in placement requirements, selection, expectations, supervision, and
evaluation. This manual is also designed to assist and facilitate the work of field instructors and
field faculty liaisons, as they educate and prepare students for optimal field experiences.

MSW students are responsible for being knowledgeable about policies and procedures at the
Department of Social Work at Alabama State University. Students are encouraged to contact the
Director of Field Education should they have any questions about the process or about
information in this handbock. In addition to discussion of field education expectations with field
faculty, each MSW student should discuss progression through field education with academic
advisor each semester.

This MSW Field Handbook is a ready source of information regarding field education, including
answers to frequently asked questions. It is designed to complement field advising, not replace
it. All students have access to one-on-one field education advising throughout their time in the
program. This handbook also does not replace the Alabama State University graduate catalog
and does not replace the MSW Student Handbook. Students are reminded that they are
responsible for referring to the Graduate Catalog for official information regarding University

policies and requirements.

Mission Statemer-ruts and Goals of the MSW Social Work Program:

Program Mission Statement:

The mission of the MSW Program is to prepare students for advanced professional practice and
to equip them with the requisite knowledge, skills, and values in specialized areas of practice.
Graduates will be prepared to work with various populations in the State of Alabama and beyond
with particular emphasis on those who are vulnerable, poor, and under-served.

The goals of the MSW program are as follows:

Goal 1:

Integrate scholarship into practice through an evidence-based knowledge that encourages
formative and summative evaluation, and which subscribes to best practices in the field.

Goal 2:

Take an advocacy role in addressing social problems, including crime and violence, social welfare,
family and community dysfunction.

Goal 3:

Prepare students to practice in a manner consistent with using ethical principles in the
development of research to further advance and enhance social work knowledge and skills.




Goal 4:

Prepare students to apply critical thinking skills in their understanding and commitment to
alleviating social problems within the context of research theory and social work practice.

Goal 5:

Provide students with requisite knowledge, values, and skills to become independent and
effective leaders who can mobilize resources to transform and empower communities.

Goal 6:

Prepare students to take an active professional role in addressing social problems in order to
ensure social justice.

Goal 7:

Apply the principles of Social Work to the legal system. This includes applicable local, state, and
Federal laws; civil and criminal courts and the juvenile justice system; law enforcement agencies,
and correctional facilities.

The Council on Social Work Education (CSWE) Educational Policy and
Accreditation Standards (EPAS) Stipulation:

Field Education is an integral component of social work education anchored in the mission, goals,
and educational level of the program. It occurs in settings that reinforce students’ identification
with the purposes, values, and ethics of the profession; fosters the Integration of empirical and
practice-based knowledge; and promotes the development of professional competence. Field
education is systematically designed, supervised, coordinated, and evaluated on the basis by
which students demonstrate the achievement of program objectives.

In addition, the field education program at ASU is committed to:
* Preparing practitioners to practice at the advanced level who can demonstrate the ability
to integrate analytic and practice skills within concentration areas of Forensic Social Work
and Mental Health.

Field Education as the ’;Signature Pédégogy” of Social Work Education

Field education is the signature pedagogy of the social work curriculum. Field education is the
central form of applying the course theories, values, and skills to practice settings. Students will
complete 450 hours of field education during the second term of year 1 and 500 hours of field
education in the second term of year 2.

Field Education | & |l will be accompanied by Field Placement Seminar | & Il where all
competencies and practice behaviors will be practiced and fully integrated. The first year of the
program students are required to complete a foundation field placement. During the foundation
field placement, students are assigned to an approved field placement agency where they are
provided opportunities to translate the knowledge and skills learned in the classroom to the
practice setting. Students will also learn how to integrate advanced generalist practice and to
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intervene effectively by demonstrating practice behaviors in situations associated with diverse
populations.

During the second year of the program students will complete a specialization field placement,
along with the companion course Field Seminar [l. Students will fully integrate the 9 core
competencies in an agency reflective of their chosen specialization practice area of Forensic or
Mental Health with clients across all systems. Seminar class discussions will focus students’
attention on understanding and being sensitive to the needs of the client population served by
the agency, and integrating an applying human diversity, knowledge, and practice behaviors
learned in the classroom.

In both foundation and concentration field courses, students will apply the knowledge and skills
learned in the classroom setting. Students are expected to apply knowledge from their
concurrent practice courses during Field Education | and Seminar I. The content from HBSE I,
Policy I, Research I, and Macro practice will provide theory and concepts to complete the
foundation practice behaviors. in Field Education 1l & HI students will apply knowledge from
previous courses taken as well as the concurrent advanced theory course to master practice

PURPOSE OF FIELD EDUCATION

Field education at Alabama State University is designed to generate coordination among three
important entities to provide optimal field placement learning experiences:

¢ The student is the essential focus of the learning experience.
¢ The Field Education Team

o The director of field is the person in charge of the field education office

o The field coordinator is the university instructor of record for the field education
course and responsible for coordination of field education in the program.

o The faculty liaison is the university instructor of record for the field education
course providing on-site agency and student support. They also provide co-
supervision when needed

¢ The placement agency and field instructor is the social worker at the field placement who
will oversee learning at the agency and provide professional supervision for the student.

The Alabama State University Department of Social Work offers three avenues to completing
MSW:(1) two-year full-time Traditional (2) one-year Advanced Standing for those that have
already earned BSW (3) A Part-time Option. The program prepares students for advanced social
work practice and leadership positions. All students must complete a required number of field
placement hours. These requirements are discussed later in this manual.

Field education is an integral part of the Master of Social Work curriculum at Alabama State
University. The field education component of the curriculum at ASU is consistent with the
mission, goals and objectives of the social work program. It provides students the opportunity to
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apply theories and skills they have learned in the classroom with real-life clients under the
supervision of a seasoned social worker in an approved setting. Field education is crucial in
preparing students to become a professional social worker. Therefore, placements in approved
agency settings and under the supervision of field instructors who are actively engaged in
advanced social work practice with regular supervision from that agency social worker is a key
aspect that differentiates social work education from that of other professions. As such, field
placements are designed to be challenging, allow for skill development, and conducive to the
application of theory to practice. The student who successfully completes these courses is
prepared as an advanced practitioner to intervene with individuals, families, and groups to
improve their social functioning, and prevent and ameliorate the problems found in
neighborhoods and communities,

Community agencies and other social work environments act as learning laboratories, giving
students valuable exposure to the full range of functions, responsibilities, challenges and
opportunities today’s social workers experience. Interning within an agency allows students to
observe and participate in providing direct services to clients using different methods and
modalities of intervention and assessing, developing and evaluating services that address the
needs of individuals, families, and children.

ALABAMA STATE UNIVERSITY MSW FIELD OBJECTIVES:

Field Education objectives are based on Department mission, goals and objectives Achieving
these objectives requires that students be placed in agencies and settings where they will have
well-structured assignments and consistent field instruction that will reinforce students’
identification with the purposes, values, and ethics of the profession.

Foundation Year Field Objectives:

e work within a social agency, under supervision, in a responsible manner as an advanced
generalist social worker with practice skills for intervening in the range of client systems;

* understand the agency’s structure, goals, objectives, policies, and procedures;

¢ demonstrate an understanding and acceptance of the standards for professional
behavior;

¢ demonstrate through attitudes and behavior a clear commitment to the values and ethics
of the profession as established in the Code of Ethics of the National Association of Social
Workers (see Appendix C };

e apply knowledge from the liberal arts and professional foundation courses to the various
types and sizes of client systems;

e apply beginning skills in direct service to individuals, families, groups, organizations, and
skills for advocacy and organizing on behalf of client systems;

» apply beginning skills in utilizing the ecological-systems and problem-solving approaches
to the provision of direct services to individuals, families, groups, and organizations;

e develop and sustain professional relationships that are characterized by mutuality,
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collaboration and respect;

® assess persons/situations/environments, and identify strengths and problems of people
and their environments;

¢ plan and contract with clients, carry out responses agreed upon with clients, and provide
referrals, and engage in termination;

e utilize the agency’s policies and procedures in accessing resources and services for the
benefit of clients and work to modify policies when needed to address diverse
populations;
use the group as a medium for change and service;

¢ demonstrate sensitivity and commitment to the special needs of people of color, the

poor, women, gays and lesbians, the physically and mentally disabled, the elderly and

other populations at risk;

use plan interventions aimed at the elimination of oppression and discrimination;

write clear and concise case assignments, recordings, and other professional documents;

use effective oral communication;

practice with critical self-awareness, with respect for culture diversity and varying

lifestyles;

use self in a purposeful manner;

* use supervision and other available resources to support and enhance his or her
professional development;

e critically evaluate the effectiveness of his or her professional practice activities; and

* use research methodology to critically evaluate the effectiveness of his or her practice
activities and to enhance the self as a helping person.

Advanced Year Field Objectives

During the advanced year students select one of three concentrations to demonstrate social
work practice knowledge: 1) Forensic Social Work and 2)Mental Health. In the advanced year
students must be able to:

e work within a social agency, under supervision, in a responsible manner as an advanced
social worker with enhanced practice skills for intervening in the range of client systems
reflective of specialized area of practice;

e demonstrate with greater depth an understanding of the agency’s structure, goals,
objectives, policies, and procedures;

¢ demonstrate a well-developed understanding and acceptance of the standards for
professional behavior;

o clearly demonstrate through attitudes and behavior a clear commitment to the values
and ethics of the profession as established in the Code of Ethics of the National
Association of Social Workers (see Appendix);

¢ consistently develop and sustain professional relationships that are characterized by
mutuality, collaboration and respect;




demonstrate with greater depth the ability assess persons/situations/environments, and
identify strengths and problems of people and their environments;

demonstrate with greater depth the ability to plan and contract with clients, carry out
responses agreed upon with clients, and provide referrals, and engage in termination;
utilize the agency’s policies and procedures in accessing resources and services for the
benefit of clients and work to modify policies when needed to address diverse
populations with increased levels of proficiency and autonomy

clearly demonstrate sensitivity and commitment to the special needs of people of color,
the poor, women, gays and lesbians, the physically and mentally disabled, the elderly and
other populations at risk;

use plan interventions aimed at the elimination of oppression and discrimination;
consistently demonstrate the ability to write clear and concise case assignments,
treatment plans, court reports, recordings, and other professional documents;

use effective oral communication in a manner that reflects advanced professional
practice;

practice with critical self-awareness and cultural humility, with respect for culture
diversity and varying lifestyles;

demonstrate the ability to use supervision and other available resources to support and
enhance his or her professional development;

critically evaluate the effectiveness of his or her professional practice activities; and

use research methodology to critically evaluate the effectiveness of practice activities
and to enhance the self as a helping person.

FIELD EDUCATION GOALS

to develop the student's competency as an advanced level professional in their
specialized practice area through their work within organizations, the community, social
work skills of engagement, assessment, intervention and planning and evaluation, and
the profession and actualizing intervention models with an empowerment and strengths
based orientation in regard to working with client groups

to provide the student with the opportunity to integrate classroom learning with field
experiences and apply practice skills in helping relationships in direct and indirect
settings through the use of practice skills at micro, mezzo, and macro levels of practice.
to assist the student in advanced evaluation and application of social work values and
ethical principles in practice situations, particularly with populations that are
disenfranchised, face discrimination and other forms of oppression, such as those that
involve the specialized needs and/or sensitivity of gender-related, racial, sexual
orientation, ethnic, cross-cultural, and/or minority issues, and to enhance the student's
ability to resolve situational value conflicts

to support and help develop an advanced understanding of policies, programs and
services and the development of effective and efficient delivery of social welfare
services, and the process of quality improvement through professional evaluation and
policy advocacy
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¢ to broaden each student's understanding of issues related to social and economic
justice and apply professional skills and techniques as well as critical thinking to work
with direct and indirect systems in understanding and challenging the relationships
between human behavior and societal processes

¢ to develop an advanced understanding and commitment of social work knowledge,
values and skills with demonstration of understanding and commitment to these
principles, including commitment to ethical principles of Social Work and the
development of a professional identity, that are the foundation of SW practice.

® to develop self-awareness, self-discipline, use of self and autonomy in role as
professional social worker while balancing use of supervision in applying their
knowledge, values, and skills when working with client systems

® to assist the student transition from student to the role of an advanced level
practitioner through the supportive assistance and relationship with the social work
field education team.

e tolearn and correct mistakes while fostering professional development whereby
personal and professional skills are promoted in the interest of producing sound,
healthy, competent professional specialized practice through the field learning
experiences and supportive and corrective guidance and interactions of the student and
experienced professional social workers

THE ADVANCED GENERALIST MODEL:

The Alabama State Department of Social Work MSW program is an advanced generalist model.
The advanced generalist model prepares practitioners with (1) the knowledge and the skills to
respond to a wide range of human difficulties and diverse client populations in a multitude of
settings, (2) an ethical commitment to advocate for under-served and oppressed populations,
and (3) the ability to respond creatively to the need for additional programs and services. The
MSW program features content on human behavior, policy, practice, leadership, theories, group
practice, and direct practice with individuals, families and groups.

Advanced Generalist Model is the scholarship and practice of teaching practitioners to refine and
advance the quality of social work practice and that of the larger social work profession
emphasizing social and economic justice. The MSW Programs teaches students to synthesize and
apply a broad range of interdisciplinary and multidisciplinary knowledge and skills. in areas of
specialization, advanced practitioners assess, intervene, analyze and evaluate in order to
promote human and social well-being. Advanced generalist students practice in context, using
the knowledge base acquired through experience and critical self-reflection. Advanced practice
incorporates all of the core competencies augmented by knowledge and practice behaviors.

All MSW students must complete two internships. Students will complete 450 hours of field

education during the second term of year 1 (Non-BSW students} and 500 hours of field
education in the second term of year 2. Students are afforded the opportunity to have input in
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the selection of internships based on geographic location, previous work and volunteer
experience, future goals and career track, professional interests, and agency needs.

The goal is to produce analytical and knowledgeable social workers who, with supervision,
practice competently and are able to apply a problem-solving approach to social work tasks. The
student who successfully completes internships is prepared as an advanced generalist to
intervene with individuals, families, and groups to improve their social functioning and prevent
and ameliorate the problems found in neighborhoods and communities.

ASU’s MSW Program identifies two areas of specialization that are available at the advanced
level. These include: Forensic Social Work and Mental Health. Advance field placement students
will be placed in field agencies that correlate with their chosen areas of specialization.

The Forensic Social Work concentration prepares students for professional practice in the judicial
arena. Specifically, it will prepare students to work with individuals, families, groups and
organizations that are involved in the criminal and juvenile justice systems. This specialization
will equip students for micro and macro practice in law enforcement, the court system,
probation, residential settings (group homes, forensic mental health hospitals), correctional
facilities (jails, prisons, juvenile detention centers), child custody cases, child abuse
investigations, and victim assistance programs.

The Mental Health specialization prepares students for professional practice with individuals and
families experiencing mental health challenges. This specialization prepares students to assume
practice and leadership roles and responsibilities in such settings as community mental health
agencies and organizations, substance abuse programs, health care, long-term institutions,
professional research organizations, and business and industry.

CORE COMPETENCIES AND PRACTICE BEHAVIORS

See Appendix and website for a complete list of Core Competencies and Practice Behaviors.

The Council on Social Work Education (CSWE), our accrediting body, aims to promote and
strengthen the quality of social work education through preparation of competent social work
professionals by providing national leadership and a forum for collective action. CSWE pursues
this mission through setting and maintaining policy and program standards, accrediting
bachelor's and master's degree programs in social work, promoting research and faculty
development, and advocating for social work education.

The Council on Social Work Education (CSWE) uses the Educational Policy and Accreditation
Standards (EPAS) to accredit baccalaureate and master’'s-level social work programs. EPAS
support academic excellence by establishing thresholds for professional competence. It permits
programs to use traditional and emerging models of curriculum design by balancing
requirements that promote comparability across programs with a level of flexibility that
encourages programs to differentiate.
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Competency-based education is an outcome performance approach to curriculum design.
Competencies are measurable practice behaviors that are comprised of knowledge, values, and
skills. The goal of this cutcome-based approach is to demonstrate the integration and application
of the competencies in practice with individuals, families, groups, organizations, and
communities. The nine core competencies are listed in the Appendix and in the student
handbook.

Students must meet specific core competencies in foundation year and advanced year at their
field agencies. Under the direction and guidance of the agency field instructor, the student will
learn and demonstrate practice behaviors consistent with classroom curriculum, social work
ethics and values. The agency field instructor will meet with the student determine specific tasks
so the student can meet required competencies.

Educational Learning Plan Policy

The Educational Learning Plan (See Appendix) is developed by the student in consultation with
the field instructor and with assistance from the field education team as needed. It informs the
framewaork for the performance evaluation. When completed, this plan is signed by the
student, Field Instructor, and Field Liaison. This document should be completed by the fourth
week of the field placement. Students should begin writing their learning plan after learning
some of the agency’s expectations, consulting with their field supervisors, and thinking about
the goals and objectives they have for their field experience.

The learning plan is designed for the specific field education course. Based on the expectations
and requirements of the course, the frame of the Educational Learning Plan includes the CSWE
Core Competencies and corresponding practice behaviors. Students and Field Instructors are to
identify specific tasks that support the development and enhancement of practice behaviors
and personalize the document to their specific experience/setting. Field Education Team
members are available to assist in the development of the learning plan as needed. Students
will be evaluated and scored on level of competence in achieving identified learning goals as
part of final evaluation.

Think of the Educational Learning Plan as a “working document”. It is subject to change as the
student, field instructor, and/or field director identifies new learning opportunities. Any
addendums or deletions to the original learning agreement are to be signed by all parties

Field Education Administration, Structure, and Organization

More details about roles are stated after the definitions. The following defines the roles of field
faculty and agency associates:

e Director of Field is the person responsible for the development and maintenance of the
field education program, ensuring compliance with the CSWE EPAS. The field education
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director recruits, trains and supervises all field staff. {n addition, the field education
director plans professional development activities for students, faculty field liaisons, and
agency field instructors.

e Field Coordinator is the person responsible for the day-to-day administration and
operation of the MSW Field Education Program. They are the university instructor on file
and tasked with oversight of MSW students and placements.

* Agency Field Instructor (sometimes referred to as agency supervisor} is the individual
who meets the qualifications to supervise the student. This person must have an MSW
degree and two years post-graduation experience, unless otherwise approved by the
director of field education.

e Agency Task Supervisor is an individual in the agency who provides day-to-day
supervision of a student when a qualified MSW-credentialed agency field instructor is not
available.

e Faculty Field Liaison is the individual who is responsible for following and monitoring
assigned students through the field experience and for visiting the student and field
instructor at least once per term. Faculty field liaisons are considered part of adjunct
faculty. They serve as faculty for field seminar courses.

Responsibilities of Student in Placement

a. Always report to the agency on time.

b. If an emergency arises and you cannot report to Work, call the Field {nstructor and
the Director of Field as_soon_as possible to report your emergency and ask
permission to be excused. Time missed must be made up to the satisfaction of
the Instructor and the Director of Field. Planned absences for any reason should
be requested in advance to the Field Instructor and Director of Field.

c. Be present at the agency for the entire work day. Students may not leave during
the workday to attend classes or any other none work-related activity.
Emergencies are to be discussed with Field Instructor and Director of Field.

d. Learn and conscientiously observe agency personnel policies and procedures.

e. Professional dress code should be observed at all times. This includes
conservative tie and shirt for male students, dresses or skirts for fernale students.
Skirts and dresses should be no shorter than to the knee. If pants are worn they
should be worn with jacket or coordinating dress shirt. Hairstyles and earnings are
also expected to be conservative. Further clarification of the dress code will be
provided in the Seminar.

f. Maintain professional behavior at all times as stated in the NASW Code of Ethics
(see Appendix). Be appropriately cordial and friendly with clients and agency staff.
Your demeanor should be that of a professional at all times while representing
your agency.

g Do not use agency telephone or materials except for assigned agency tasks.

h. Participate as requested by Field Instructor in activities planned, including
conferences, seminars, and community organization and planning applicable to
the agency function.
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i Demonstrate sensitivity to others’ values, culture, and lifestyles.

Complete the required hours stipulated for Field Education.

k. Know relevant theories and concepts from professional foundation (HBSE, SWPS,
Social Work Practice, and Research) for application to problem-solving activities
in the agency.

[

Responsibilities of the Alabama State University Social Work Program to the Field
Education Agency

The Alabama State University Social Work Program shall assume following responsibilities
to the Field Education agency:

a. Provide the Agency with an official statement of the objectives, expected
educational outcomes and policies of the Social Work Program and the
Field Education compeonent of the program.

b. Provide the Agency with a description of the social work curriculum
requirements as well as information pertinent to the integration of the
classroom experience and the Field Education experience.

C. Provide faculty for the general coordination of the Field Education
experience and for direct consultation with the Agency Field Instructor
regarding the progress of students.

d. Make available factual information regarding students being considered
for placement and select and refer qualified students for appropriate
placement.

e. Provide guidelines and appropriate instruments for the evaluation of
student performance.

f. Insure that faculty members and students are thoroughly knowledgeable
of and adhere to the code of ethics of the social work profession.

g. Provide regular planned exchanges between the program and the agencies
regarding students, the Program’s educational objectives and curriculum.

h. Provide systematic opportunities for the participation of Field Instructors

in curriculum development, especially as it pertains to Field Education.

i Coordinate evaluation of Field Education activities with the cooperating
Field Education Agency for considerations of the appropriateness for
specific learning experiences, the Agency’s ability to provide educationally
directed Field Education.
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ALABAMA STATE UNIVERSITY AND DEPARTMENT OF SOCIAL WORK POLICEIS
AND STATEMENT ON DISCRIMINATION, HARRASSIVIENT AND DISABILITY
SERVICES

University Values and Statement on Non-discrimination and Harassment

The University prohibits the discrimination and harassment of individuals based upon any
protected basis: race, national origin, religion, age (40 and over), marital status, disability, sex,
and sexual orientation. The University will not tolerate any form of harassment or any
offensive conduct that has the effect of severely interfering with an employee’'s work
performance or a student’s school performance or creating an intimidating or hostile work
environment. All employees and representatives of the University (Including part-time,
fulltime, seasonal, and appointed employees} must understand that acts of discrimination
and harassment, in the workplace or at the University sponsored events, whether on or off
property owned by the University, explicitly forbidden and subject to disciplinary action up
to and including termination of employment. Specifically, the University will not subject
employees to adverse terms and conditions of employment (hiring, promotional, and
harassment, etc.) which violate Title VIl of the Civil Rights Act of 1964, as amended or any other
form of prohibited discrimination. This policy applies to and protects all employees, students,
and representatives of the University. Therefore, all employees and representatives of the
University are expected to know, understand, and follow this policy. Administrators, directors,
supervisors, and managers are expected to set the proper example by following this policy at
all times and by ensuring that any violation of this policy, which is brought to their attention,
is dealt with promptly, fairly, and impartially. This policy applies to all terms and conditions of
employment, including, but not limited to, hiring, placement, promaotion, disciplinary action,
layoff, reinstatement, transfer, leave of absence, compensation, termination and training.

Harassment Defined: Harassment of an applicant, student, member of the public,

business invitee, customer, or employee by a supervisor, manager, or co-worker on the basis of
race, national origin, religion, age (40 and over}, marital status, physical and mental disability,
sex and sexual orientation not only violates University policy but is prohibited under state and
federal faws. Harassment may be intentional targeting an individual or it may be unintentional.
This policy prohibits all forms of harassment including “quid pro quo” and
“discriminatory hostile environment” harassment as defined below.

Sexual harassment may be of a homosexual or heterosexual nature. Harassment is
conduct (physical, verbal, graphic, written, or electronic} that is (1) unwelcome; (2)
discriminatory on the basis of race, color, religion, sex, national origin, age, disability, genetic
information, sexual orientation, or veteran status; (3) directed at an individual; and (4) so
severe, pervasive, and objectively offensive that a reasonable person with the same
characteristics of the victim would be adversely affected to a degree that interferes with his or
her ability to participate in or to realize the intended benefits of an institutional activity,
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opportunity, or resource. It is unwelcome behavior that is persistent and/or pervasive and has
the intent or effect of interfering with another’s work performance or creating a hostile
environment. It frequently occurs when one person attempts to exert power or control over
another person (quid pro quo harassment).

As defined here, quid pro quo harassment normally arises in the context of an authority
relationship. This relationship may be direct as in the case of a supervisor and subordinate or it

may be indirect when the harasser has the power to influence others who have authority over
the victim.

Sexual Harassment: Alabama State University is firmly committed to providing a work

environment that is free of discrimination. Sexual harassment is viewed as a form of sex
discrimination and as a most reprehensible offense whether committed on or off campus.
Alabama State University will vigorously investigate and impose sanctions when investigation
confirms that sexual harassment has occurred. The University is especially sensitive toward this
matter where students are involved and will not hesitate to impose the maximum sanction of
dismissal where warranted. Deliberate false accusation of sexual harassment will not be
condoned and may result in disciplinary action being taken against anyone who knowingly
makes a false report. Employees and students of Alabama State University have a right to work
and study in an environment free of harassment. Unwelcome sexual advances, requests for
sexual favors and other verbal and physical conduct of a sexual nature constitutes sexual
harassment when such conduct is (1) unwelcome; (2) discriminatory on the basis of sex; (3)
directed at an individual; and {4) so severe, pervasive, and objectively offensive that a
reasonable person with the same characteristics of the victim would be adversely affected to a
degree that interferes with his or her ability to participate in or to realize the intended benefits
of an institutional activity, opportunity, or resource.

Discriminatory Hostile Environment: Unwanted or persistent verbal or physical conduct
made on the basis of race creed, color, national origin, disability, marital status, gender, or
age (40 and over) which creates a hostile or intimidating work environment or which
unreasonably interferes with an individual’s jo performance and/or opportunities constitutes
discriminatory hostile environment harassment. Examples include, but are not limited to the

following, when they are part of a pattern of conduct that meets the standard set forth above:
1) Offensive language 2) Racial or ethnic slurs 3) Demeaning or derogatory comments made on
the basis of race, religion, creed, color, national origin, disability, marital status, gender, age, or
disability. Hostile conduct can occur whether made in general, directed to an individual, or to a
group of people regardless of whether the bebhavior was intended to harass. Any employee
who believes that he/she may be subjected to objectionable conduct must report it
immediately to his or her supervisor, the Office of Human Resources or the divisional vice
president.
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Social Work Program Values on Non-discrimination and Harassment

The Social Work Program is built upon the ethical principles of the social work profession. These
ethical principles are based on the core values of service, social justice, dignity and worth of the
person, the importance of human relationships, integrity, and competence. All Alabama State
University Social Work students must be committed to professional ethics and principles as set
forth in the Code of Ethics of the National Association of Social Workers. As stated in the NASW
Code of Ethics and consistent with Alabama State University, we the faculty, staff, and social
work program affirm the following:

1. Social workers should not practice, condone, facilitate or collaborate with any form
of discrimination on the basis of race, ethnicity, national origin, color, sex, sexual
orientation, gender identity or expression, age, marital status, political belief,
religion, immigration status, economic status, or mental or physical ability.

2. Social workers are committed to teach, encourage, and promote an appreciation for
and understanding of diversity in the Social Work Program at Alabama State
University, within our profession and our community. Social workers should
continually obtain education about and seek to understand the nature and
intersection of social diversity and oppression.

3. Social workers work in and create environments where the dignity and work of
persons are respected, adhere to the ethical responsibilities to clients, colleagues,
and broader society and vehemently advocate against any form of harassment.

ALABAMA STATE UNIVERSITY SOCIAL WORK DEPARTMENT STATEMENT AND POLICY
REGARDING DISCRIMINATION AND HARRASSMENT

Alabama State University is committed to upholding the Americans with Disabilities Laws and the
Rehabilitation Act of 1973 which prohibits discrimination against individuals with disabilities and
promotes the removal of barriers for all students with disabilities in their pursuit of academic
success. Alabama State University respects the intellectual potential and dignity of students as
individuals, without regard to age, sex, race, color, cultural background, national origin, or
disability in admission of students or employment in any of its programs and activities. No
otherwise qualified student shall, on the basis of disability, be subjected to discrimination or
excluded from participation in the Social Work Program. A student with a disability may be
protected by §504 of the Rehabilitation Act and/or the Americans with Disabilities Act (ADA), and
be eligible for a reasonable accommodation(s) that will provide an equal opportunity to meet the
academic criteria related to professional behavior and scholastic performance. Alabama State
University’s Social Work Department prepares students to accept and work with persons whose
beliefs and/or practices may be different from those propagated by the university, the
department, and field education agencies. Department objectives, course objectives, and
bibliographical materials are intended to produce students who are nondiscriminatory and
engage in sensitive, culturally diverse practice with client systems of all sizes and types. The
university and the Department of Social Work are firmly committed to the principle of providing
equal educational opportunities for individuals with disabilities in compliance with Section 504
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of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. Our policies,
programs and activities are designed to ensure that placements and opportunities for
placements are made available to students with disabilities in the most appropriate integrated
setting. We are further committed to the identification and removal of any and all existing
barriers that prevent disabled students from enjoying any rights and privileges, advantages, or
opportunities enjoyed by non-disabled persons.

Special instructions are provided during the orientation period that takes place at the beginning
of the field education process. Theses instructions include an introduction to the facilities and
services available to students with disabilities and the process that students must follow to obtain
accommodations including notifying the Office of Disability Services at 334-229-5127 or via email
at disabilityservices@alasu.edu

The program will provide reasonable accommodations for individuals qualifying under the
Americans with Disabilities Act and other state and federal laws and regulations. The service is
dependent upon verifiable student needs. Examples of services provided or coordinated inctude
print enlargers, reading for the visually impaired, agency environment to fit the learning needs
of student, field instructor knowledgeable in ADA accommodations to work with student,
proofreading and cooperation with vocational rehabilitation agencies. Students with
documented special needs who intend to enroll in Alabama State University should contact the
Office of Disability Services at 334-229-5127 or send an email to disabilityservices@alasu.edu
and provide documentation as needed.

The Social Work Program, in close consultation with the Office of Accessibility, will review
academic performance criteria in light of individual student circumstances to determine issues of
appropriate accommodation. Upcoming and current field students requiring reasonable
accommodations must provide documentation from the Office of Disability Services and meet
with Field Director and/or the Assistant Director to discuss specific needs. Documented
disabilities allows for accommodations in field but does not forgo a student’s academic
responsibility to be able to complete the field education requirements and meet professional
standards according to CSWE and NASW Code of Ethics.

Sexual Harassment Policy

The University and Department of Social Work has a zero tolerance policy for discrimination and/or
harassment. The policy applies to students, faculty, staff and partnering agencies. Because students
in field placements may not be covered by agency rules or by University policies and procedures on
sexual harassment, these guidelines are established to address students’ claims of sexual
harassment during an internship.

Sexual harassment is a form of sexual discrimination prohibited by Title VIt of the Civil Rights Act of
1964. Whether the harassment comes from the field educator, fellow student or any other agency
employee, it is destructive to the learning and working environment, is demoralizing, and it
adversely affects students’ performance in their internship. Even if the agency has no sexual
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harassment grievance policy, students may make complaints of sexual harassment directly to the
Office of Civil Rights, U.S. Department of Education, or file a lawsuit.

DEFINITION - The Equal Employment Opportunity Commission (EEQC) defines sexual
harassment as: Unwelcome sexual advances, requests for sexual favors, verbal or other
expressive behaviors or physical conduct of a sexual nature constitutes sexual harassment
when any one of three criteria is met:

« Submission to such conduct is made either explicitly or implicitly as a condition of an
individual’s continued internship.

o Submission to or rejection of such conduct is used as a basis for decisions or
assessments affecting the individual's welfare as a student placed in the agency.

o Such conduct has the purpose or effect of unreasonably and substantially
interfering with the individual’s welfare, academic or professional performance,
or creates an intimidating, hostile, offensive, or demeaning workplace or
educational environment.

FORMS OF SEXUAL HARASSMENT

Sexual harassment may take a variety of forms ranging from subtle pressure for sexual
activity to physical assault. Conduct defined as sexual harassment includes, but is not limited
to the following:

+ Threats of or intimidation by unwilling, non-mutual sexual contact.

» Continual or repeated verbal abuse of a sexual nature including graphic commentaries
about a person’s body, sexually degrading words to describe the person, or propositions
of a sexual nature.

o Threats or insinuations that the person’s employment, grades, wages, promotional
opportunities, classroom or work assignments, or other conditions of a continued
internship may be adversely affected by refusing sexual advances

Sexual harassment may be physical, verbal, or nonverbal:

Physical touching, holding, grabbing, hugging, kissing, “accidental collisions,” other
unwanted physical contact, and, in the worst cases, physical assault and rape.

Verbal offensive jokes, offensive language, threats, comments, or suggestions of a sexual
nature.

Nonverbal staring at a person’s body, leaning over the intern at a desk, offensive gestures
or motions, circulating sexually suggestive letters or cartoons, and other sexually oriented
behavior.

Instances of Sexual Harassment on campus will be addressed via the university handbook.
Instances of Sexual Harassment in placement should be brought to the attention of the field
instructor and the field education team immediately at which time the agency and the
university will be notified of the incident with follow-up from the field team.
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SECTION II: MSW PROGRAM POLICIES, PROCEDURES AND CRITERIA

Contractual Agreement

When an agency becomes a field instruction site, a contract is executed and the agency becomes
an affiliate of the school and its programs. This form is located in the appendix. Any changes and
addendums to this form must be approved by the university Office of General Counsel

CRITERIA FOR ADMISSION TO FIELD PLACEMENT:

There are specific guidelines that determine students’ eligibility for field placement. The MSW
Program does not provide any course credit based on life or previous work experience of the
student. Only students officially admitted to the MSW Program can register for social work field
education courses or be matched with a placement agency.

Foundation and second year, concentration, students must complete basic steps in order to
become certified to begin field placement. The student must attend a field education orientation,
then complete an application and individual interview with the Field Education Team and the
final step is the actual agency interview. Any student who fails to meet the steps outlined could
be delayed or denied field placement. Only official excuses from student affairs will be accepted.

In addition, students must have successfully completed all pre-requisite course requirements or
are enrolled in co-requisite courses and have an overall 3.0 GPA in coursework. Students must
have a satisfactory field readiness evaluation, and successfully completed the Field Instruction
application process. This completed coursework provides the student with the necessary
foundation for Field Instruction. The field application and readiness process allows field
education team and student to assess or address any areas of concerns prior to moving into field
education.

Student Readiness for Internship

Following completion of Application for Internship (See Appendix) and an interview with the Field
Team consisting, at a minimum, of the MSW Field Coordinator, Director of Field Education and
Field Liaison, a determination is made by the Field Education Office regarding the student’s
readiness for internship. Students who meet the academic eligibility criteria for field instruction
and have no identified pre-professional areas of concern are notified by the field team of
admission into field education. They are then directed to begin contacting intern agencies
referred to them by the Field Education Team. Students will engage in a mutual selection process
whereby student interviews with identified agencies. Those identified agencies provide feedback
from those interviews and final placement selection is identified by the field team. Those with
identified pre-professional areas of concern will be referred to the Director of Field Education,
Advisor, MSW Program Director and MSW Program Faculty for review.

Pre-Professional areas of concern signifies that a student is not adequately or appropriately
performing at his or her program level, engaging in behavior that is not in alignment with the
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profession’s Code of Ethics, has lingering needs to be addressed prior to entering into practice
courses and is not ready for placement. The following lists of behaviors are examples, but not a
complete list, of behaviors that constitute pre-professional areas of concern, which may result in
a referral to the Student Standards Review Committee with a possible recommendation of
postponement of internship or dismissal from the program:
e Repeat of a more than one social work course to remove a grade of “C” or lower.
¢ GPA lower than 3.0
e [nability to establish and maintain positive and constructive interpersonal
relationships with social work faculty and students
¢ Inability to perform social work student tasks and assignments due to personal
problems.
s Attitudes and behaviors inconsistent with the NASW Code of Ethics
¢ Mental/emotional difficulties that impair performance, interactions and /or
relationships with peers, faculty, agency staff and/or clients, with refusal to
identify and execute a plan of action to manage difficulties
¢ Inability to accept constructive feedback from social work instructors and/or an
inability to make changes recommended by this feedback
Failing to adhere to the time schedule for the placement hours
Consistent lateness or non-completion of assignments and other student tasks
Rejection by two or more agencies during the placement process for reasons
related to appropriateness or readiness for placement

Social Work Field Education Attrition Policy

Social Work students must maintain a 3.0 GPA in all SW coursework. If the student makes a grade
of C or below, s/he must repeat this course the next semester that it is offered. Students must
pass all prerequisite Social Work courses prior to enrolling in Field Education, with the exception
of the corresponding co-requisite courses for Field Placement. Please see the MSW Program
Handbook for details regarding attrition policy.

Because of the strong integration between classroom and field, student must take a field
placement course and a practice course at the same time. Students complete assignments in
practice courses related to their agency-based field placement experience. Below are the
specifications for the four required field courses:

SWK 507 [Foundation Field | Spring Semester]: SWK 508 [Field Seminar I] a co-requisite
for this course. Students must have successfully completed. The course is restricted to
MSW students.

SWK 508 [Advanced Field Il Spring Semester]: Successful completion of all foundation

courses is a prerequisite of this course. The co-requisite is SWK 604 Field Practicum II.
This course is restricted to MSW students.
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CURRICULUM DESIGN:

The Approach
The structure of Field Education at Alabama State University promotes a planned relationship

between cognitive and experiential learning. Student assignments during placement are
designed according to the goal and objectives of the Alabama State University Social Work
Department, the objectives of Field Education, and the student’s abilities and interests. All
assignments are educationally directed and professionally supervised to represent a planned

linkage between classroom learning and agency experiences.

The student maintains a daily log of the activities engaged in at the agency. The Field Coordinator
and/or Field Liaison is informed about the student’s weekly professional development through
the log sheets. The advantage of this design is that it promotes the utilization of theoretical
material while it is being presented (Danowski, 2005).

Factors Affecting the Success of this Approach to Field Education

1. The Field Instructor accepts the role of teacher and supervisor.

2. The Field Instructor is knowledgeable of the theoretical content in the social work
course.

3. The Field Instructor provides experiences that link course content with field
experiences.

4, The Field Instructor works with the Field Coordinator and Field Liaison in planning

the course (Field Education), including sequencing field content with in-class
content (Practice Courses) to allow their integration.

The Concurrent Structure

Field Placement at Alabama State University is based on the concurrent field model. Thirty-two
(32) clock hours per week are required in the Field Placement Agency. Students receive four (4)
semester credit hours for Field Practicum | (Foundation); six {6) semester credit hours for Field
Practicum Il (Concentration) and one hour each for Field Placement Seminar | and Il. On Tuesday
and/or Thursday students are enrolled in social work courses in which discussion of field

experiences are processed and integrated into those social work courses.
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The Field Instructor will be aware of the Field Placement course objectives and will provide the
students within the agency the opportunity to integrate the theoretical learning from the

classroom with work in the agency. Agency supervisors are made aware of students assignments

during the field instructor’s orientation and through ongoing dialogue.

DIFFERENTATIONS OF LEARNING EXPECTATIONS OF FOUNDATION AND
ADVANCED PLACEMENTS:

First-Year Placement

First-year placements at ASU serves to introduce students to the profession, enabling them to
provide direct service to individuals, families, groups, organizations and communities. Students
also learn core practice skills, including psychosocial assessment, interviewing and evaluation,
with an emphasis on helping clients of different ages, gender/family constellations, sexual
orientation, economic, and racial and cultural backgrounds. Field Faculty and student will
jointly determine student’s first-year placement based on student’s learning goals, work and

volunteer experiences, educational background and career aspirations.

First year placements require a minimum of 26 hours a week at a field placement agency
approved by the department to accept interns. A one and a half hour companion course, Field

Education Seminar is also required.

Second-Year Placement

The second-year placement builds on first-year experiences, helping students develop advanced
clinical and macro practice skills and knowledge within Forensic Social Work and Mental Health
areas of specialization. Field Faculty and student will jointly determine student’s second-year
placement based on student’s concentration, learning goals, work and volunteer experiences,

educational background and career aspirations.
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In the second year, students will be in field placement four days a week, for a minimum of 32
hours per week. Additionally, second-year students will participate in a companion one and a
half hour field seminar course, applying evidenced-based interventions specific to their chosen

concentrations.

COMPANION COURSE-FIELD SEMINAR:

Students must participate meaningfully in a weekly field seminar during each semester. During
field seminar, students are expected to participate in reflective discussions of field experience,
lead discussion groups, and collaborate on activities. Field seminar is also one of several
mechanisms for monitoring student progress in field. The field seminar is another opportunity to
engage with students to assure they are receiving a high quality learning experience. Students
are provided the opportunity to integrate their learning from the entire social work curriculum
by submitting weekly critical thinking journals, outlining student’s interactions with clients in the
agency setting and their ability to connect content to practice. Students in Field Seminar are
required to present presentations on understanding of agency context including policy,
interactions with diverse populations, with application of cultural adaptations for intervention
and treatment models, engage in critical thinking around social justice issues, and facilitate and
conduct a formal case presentation from a case they are working on at their intern agency.
Additionally students are expected to engage in professional development workshops, trainings,

conferences or seminars to supplement learning.

INTEGRATION OF FIELD PLACEMENT AND CLASSROOM CURRICULUM

The MSW program at Alabama State University has two specializations in Forensic Social Work
and Mental Health. Students learn practice skills at all practice levels. The curriculum program
connects the classroom to the field and field to the classroom. The field internship serves as the
link between knowledge gained in the classroom and the practice of social work from an
advanced generalist perspective. Within the field internship, components of Practice, Human

Behavior in the Social Environment, Policy, and Research sequences are integrated and practiced
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by agency-based social work interns. Practice behaviors are learned in the classroom and
demonstrated in the field. Classroom assignments are shared with field instructors, during fietd
orientation, and through ongoing dialogue. Field faculty laisons, agency field instructors are

engaged in discussions about classroom and field integration, regularly.

Suggested I:earning Activities for Field Education:

The following learning activities are recommended for Field Education:

¢ thorough orientation to the agency, the community and client served (meet Agency
staff, tour facilities, review organizational structure, policies, goals);

¢ discussion of roles and responsibilities of the student in Field Education;

e opportunities to apply the content of Social Work Practice courses in problem-solving
activities with individuals, families, groups, organizations, and communities;

e assisting students in applying theoretical concepts and skills from the Professional
Foundation to field experiences;

e activities that support the continued development of a value system that allows for
effective work with diverse clients;

e assisting in organizing and participating in agency training sessions, workshops,
seminars, community presentations, etc.;

¢ attendance at agency staff meetings; and

* instructional conferences with Field Instructor at least bi-weekly.

Foundation Curriculum and Demonstration of Core Competencies {hrbugh
Foundation Practice Behaviors:

This section provides students and agency field instructors with information about the curriculum
for the MSW program. At orientation, and through the departmental website, agency field
instructors have access to detailed information about assignments for each foundation year
course. Information about assignments is intended to assist the student and agency field
instructor with field practice and classroom integration.

foundation Year: Students enter the field beginning spring semester. Students practice social
work and meet foundation year competencies under supervision.

Curriculum Sequence

In Field Practicum | and Seminar | (SWK 507 & SWK 508), students must demonstrate critical
thinking and the ability to use values and ethics, problem-solving activities with the agency
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