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SEDONA Features 

SEDONA is a self-service web database application that allows members to maintain teaching, 

research, service, experience, development, credentials, and assessment records.  
 
 

 

 Multi-Level Access 

 CV Template Builder 

 Maintain Faculty Information 

 Upload/Manage Teaching Schedules 

 Research Activities 

 Service Activities 

 Teaching Activities 

 Track Grants and Awards 



Step 1. Login 
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Follow these steps to enter information into Sedona Systems 

 
 
 

 

 URL: www.sedonaweb.com 
 

 Select ‘Member’ as the Account Type 
 

 Faculty Member ID enter Employee ID followed by 
Sedona College ID* (ex: 0123456789ASA) 
 
Note: Please refer to the Sedona College Codes 
table to find your college’s ID. 

 Faculty Password enter Employee ID followed by 
Sedona College ID* (ex: 0123456789ASA) 

 

 If you forget your password, you can use the ‘I forgot 
my ID/password’ link on the login page to recover the 
information. 

 
*Sedona College Codes 

College 
Sedona 

College ID 

CLASS ASA 

COBA ASB 

COE ASE 

COHS ASH 

COVPA ASV 

CSTEM ASS 

UC ASU 

LWLC ASL 

 

http://www.sedonaweb.com/


Step 2. Change Password. 
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Click on ‘Home’ in the top-right corner to return to the main page. 



Step 3. Update Profile 
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Complete any missing information under the ‘Bio’ tab. The remaining tabs can be filled out as 
needed or optionally. 
 
 



Step 4. Enter Academic Degrees 
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Look for the incomplete entry under ‘Highest Degree’ and click ‘Edit’ to update it. 

 

 

 
Complete information for Highest Degree. Click ‘Save’ 

 
All fields marked with an asterisk (*) must be completed before saving your information. 
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Click ‘Add’ to enter any additional degrees. 

Once your degrees are entered, click ‘Manage’ to upload your transcript if a digital copy is available. 

 



Step 5. Complete Licensures/Certifications section, if applicable. 
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Enter the required information and click ‘Save’ to record your changes.



Step 6. Enter Research Activities 
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Note: For articles with co-authors, enter each co-author's name in the section below. If this step is not 
completed, the article will not appear on your CV. 

 

 

 

 

 
 
 
 

 

If the periodical does not appear in the dropdown list, select ‘Journal Is Not in List’. A pop-up window will 

appear, allowing you to enter the journal information. 
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After entering your research activities and viewing the list of your entries, click ‘Manage’ next to any entry to 
upload supporting documentation (e.g., journal article, conference proceedings, image of creative work, etc.). 

 



Step 7. 
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Enter Service Activities 
  

 
 

 

 
 
 

Step 8. Enter Experience, Teaching and Other activities as applicable 
 

 

Note: Institutional Services refer to services specifically for Alabama State University. 



Step 9. 
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John Doe 
Military Science 
University College 

jdoe@alasu.edu 

 

To review the entries added so far, go to the CV. It can be accessed from two different locations. 
 

 

 
 
 
 

 
Save or Print the CV, as needed. 

mailto:jdoe@alasu.edu


Step 10. 
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Click ‘Copy’ next to College CV. 

 

 

To create a custom CV format, go to the Template Builder. 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
 

 
Click the newly created CV template and save it under a new name. 
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John Doe 
Military Science 
University College 

jdoe@alasu.edu 

On the Components tab, the following actions can be performed: 

1. Add or remove sections from the CV 
2. Rearrange sections to display in a different order 
3. Adjust formatting 
4. Modify indentations 
5. Edit section titles 

 

 

On the View Tab, the changes can be previewed. 

 

 
On the Settings Tab, the reference style can be customized to formats such as APA, MLA, etc. 

mailto:jdoe@alasu.edu

